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1. O01mne nomoKeHus

1.1. Hacrosiwit TTopsnok yseaomiaeHus pabotojarens o ¢axrax oOpalleHus B
nensix ckinoHenus padorauka MBY JIO boxanckoro Jloma AeTcKOro TBOpYecTBa K
COBEpIIEHUIO KOPPYTIMOHHBIX IPABOHAPYINEHHMH (Jajee COOTBETCTBEHHO —
Topsinok, pabotank, OpraHu3aims), pa3paboTaH B COOTBETCTBHM CO crarbed 11.1
denepalbHOTO 3aKOHA OT 25 nexabps 2008 r. N 273-®3 "O npoTHBOAECHCTBHH
KOppyIIUK" ¥ perfaMeHTHpyeT MPOLeaypy yBeaoMieHus padoronarels o (akrax
obpameHus B Lelsix CKIOHeHMs paboTHumka OpraHuzanuy K COBEPLICHHIO
KOPPYIILHOHHBIX MPaBOHAPYUIEHHUH, a Tak)Ke PErMCTPallK TaKoro yBEIOMJIEHMS H
OpraHU3alMi IPOBEPKU COJEPIKAIIMXCS B HEM CBEICHUH,

1.2. O6s3aHHOCTH YBEAOMIISATH paboTomarens 000 BcexX Cnyudasx OOpalleHus
KAKUX-TM00 JIMIL B LENAX CKJIOHEHWS paOOTHHKA K COBEPUIEHUID KOPPYMIMOHHBIX
[TpaBOHApPYIIEHUH, 38 UCKIIOUEHHEeM CllyyaeB, KOTJa Mo JAaHHbIM (paKTaM IpoBe/ieHa
WIIY TIPOBOJIUTCS TPOBEPKa, BO3jiaraeTcs Ha pabOTHHUKA.

1.3. Pa0oTHMK, KOTOPOMY CTano H3BECTHO O (akre oOpalleHuss K HHBIM
pabOTHUKAM B CBS3M C MCMOJHEHUEM JIOKHOCTHBIX O0S3aHHOCTEN KaKHX-JIHOO JIHII
B IIeJIAX CKJIOHEHHs pabOTHUKOB K COBEPILIEHUIO KOPPYIIMOHHEIX [IPAaBOHAPYIIEHHH,
BIIpaBe yBEIOMJIATH 00 3TOM JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 38 MPOQUIAKTHKY
KOpPYIILIMOHHBIX M HHBIX NpaBoHapylueHud B OpraHuszaldH, B COOTBETCTBHH C
HacrosiumM [lopsankom.

1.4. Veenomienne o (axtax oOpallleHds B LENAX CKIOHEHHS K COBEPIICHHIO
KOPPYTLMOHHBIX [PABOHAPYIICHUI OCYyLIEeCTBIsSeTCs PabOTHUKOM B MHCHMEHHOH
GopMe NpPOM3BOJIBHO WIH IO peKoMeHIyeMmomy oOpasmy (mpunoxenwe N 1 K
Hacrosemy [lopsaky) He ro3nHee padodero JIHs, CAELYIOUIEro 3a JHEM 00palleH s
K pabOTHUKY B IeNsX CKIOHEHHS €ro K COBEPIIEHHI0 KOPPYNIMOHHBIX
MPAaBOHAPYILIEHHWH  IyTeM [epefadd  yBEJOMIEHHS  JTOIDKHOCTHOMY  JIMILY,
OTBETCTBEHHOMY 32 paboTy 1o NpoduiIakTUKe KOPPYNIHOHHBIX U  HMHBIX
npaBoHapyireHuit B OpraHusalldd, WM HANpaBleHUS TaKOro YBEJOMIICHHS
anMuHUCTpadu OpraHu3aliy OCPeICTBOM [10YTOBOM CBSI3H.

1.5. B ciyuae HaxoxaeHus pabOTHHKA B CIIyKeOHOW KOMaHJIMPOBKE, B OTIIYCKE,
BHE MeCTa HAXO)KIEHHs OpraHuzallid, OH 00s3aH B Te4eHHE CYTOK C MOMEHTa
NpUOBITHS K MECTy OCYIIECTBJIEHHs CBOEH TpYAOBOW (YHKIMH MHCbMEHHO
YBEJIOMUTE JOJDKHOCTHOE JIMIO, OTBETCTBEHHOE 3a DadoTy [0 HPO(HIAKTHUKE
KOPPYIIIHOHHBIX U UHBIX IPaBOHAPYLIEHUH, 0 (hakTe CKIOHEHHs! €ro K COBEPILEHHUIO
KOPPYTIMOHHBIX [TPaBOHAPY LLIEHUH.

1.6. B yBemomieHuM O (axrTe CKIOHEHHS K COBEPLIEHHI0 KOPPYIMLHAOHHBIX
MpaBOHAPYIIeHUH yKa3bIBaeTCs CIELYIOLIMe CBEICHNUS:

1) momKHOCTB, (amuius, WMsl, OTYECTBO (IIPU HAIUYUHM) PYKOBOIWUTEIS
OpraHu3allvy, Ha UMs KOTOPOI'O HallpaBiseTCs yBeIOMICHUE;

2) damunus, ums, orT4ecTBO (IIPH HANHYMH), JOIDKHOCTB, HOMep Teiaedona
paboTHUKA;

3) BCe W3BEeCTHbIE CBEJIEHMS O JIMLE, CKIOHSIOIIEM K COBEPLICHUIO
KOPPYIIIHUOHHOTO MMPaBOHAPYLLIEHHUS;

4) CyLUIHOCTB MPENI0IaraeMoro KOppyniHoOHHOTo paBoOHAPYIIEHUS;



5) crtoco® CKIIOHEHUS K COBEPLIEHUIO KOPPYIIIMOHHOIO NPaBOHAPYLIEHHUSI,

6) nara, MecTo, BpeMs CKIOHEHMS K COBEPUIEHHIO KOPPYILHOHHOIO
[paBOHAPYILEHHUS;

7)  oOCTOATEeNbCTBA  CKJIOHEHHMS K COBEPLICHHIO  KOPPYIIHOHHOTO
IIpaBOHAPYILIEHUS;

8) IHOmOJNHUTENTBHBIE HMeEoLMecs 10 (AaKTy CKIOHEHHS K COBEPIIEHHIO
KOPPYIIMOHHOTO NIPaBOHAPYILIEHNUH JOKYMEHTHI.

VBegoMIIeHHE NODKHO OBITH TUYHO MOAMUCAHO PAOOTHUKOM C YKa3aHHEM JIaThl
€ro COCTaBIICHHS.

1.7. K yBeqoMIEeHHIO TPHUIArarOTCad BCE  HMEIOLIMECS  MaTepHallbl,
MO TBEPXIAFOIIHe 00CTOATENbCTBA O0pallieHHs K PaOOTHHUKY B LIENAX CKIOHEHHUS €0
K COBEPIICHUIO KOPPYITLIMOHHBIX [IPaBOHAPYIIEHHH.

1.8. B cootBercTBHHM co cTaTheil 9 DenepansHoro 3akona ot 25.12.2008 N 273-
®3 "O npoTHBOAEHCTBHH KOPPYIIIHU" HEBLINOJHEHHE PAOOTHUKOM TpeOdOBaHUM
[Topsaka sBIsSETCsl IPAaBOHApPYyIIEHWEM, BIEKYLUIMM €ro YBOJIbHEHHEe JH00
IpUBJIEYEHHe ero K HHBIM BHJIAaM OTBETCTBEHHOCTH B COOTBETCTBUHU C
3aKoHOaTeIbcTBOM Poccuiickoii Deneparuu.

II. IIprieM u perucTpanys yBe10OMIIEHUN

2.1. JIOWKHOCTHOE JIMIO, OTBETCTBEHHOE 3a paboTy [0 mIpoduiIaKTUKe
KOPPYIIHUOHHBIX M HHBIX IPABOHAPYIIEHUMN, BEAET IIPUEM, PErHUCTpaLMI0O U y4eT
MMOCTYITUBIIHX YBEIOMJIEHUH, oOecrnedruBaeT KOH(DHUIEHIHUATLHOCTh U COXPaHHOCTh
JIAHHBIX, TMTOJy4YeHHBIX OT pabOTHHKA, CKJIIOHAEMOTr0 K COBEPIIEHUIO KOPPYIILIHOHHOTO
IIpaBOHAPYILIEHHUS, & TAK)KE HECET IIEPCOHAIBHYI0 OTBETCTBEHHOCTh B COOTBETCTBUH C
3aKOHOIATeNbCTBOM Poccuiickoi Denepanu  3a  pasrjalleHue  TOJyYeHHBIX
CBEJICHUN.

2.2. YBeOoMIIeHHE PETUCTPUPYETCs B JKypHale PEruMcTpallid YBEIOMIIEHUH O
dakTax obpalleHus B LEIIX CKIOHEHUS padOTHHKA K COBEPILIEHUI0 KOPPYIIIMOHHBIX
npaBoHapylieHuit (panee - Xypnan) (nmpunoxenue N 2 Kk Hacroswemy llopsanky).
Kypran nomxeH OBITH 3apeTHCTPUPOBAH, IPOIIWT, MNPOHYMEPOBAH M 3aBEpPeH
[evarbl0 M [OJMUCBIO  OTBETCTBEHHOrO 3a paboTy 1Mo  mpoduiakTHKe
KOPPYNLHOHHEIX M HMHBIX NpaBoHapyweHud nuna. B JKypHam BHocUTCsS 3amuchk O
DETUCTPALlMOHHOM HOMEpe YBEIAOMIIEHMs, JaTe W BPEMEHH PEerucTpaluu
yBeJloMIIeHUs,  (PaMMIIMM, MMEHM, OT4eCcTBe pabOTHHKA, TMPEACTABUBILETO
YBEIOMJIEHHE, KpPAaTKOM  COOEpXaHUH  yBEIOMJIEHHs, KOJIMUECTBE  JINCTOB
yBeJOMIIeHUs, (aMUIUK, HMEHM, OTuecTBe pabOTHHUKA, 3apPerHCTPUPOBABIIETO
yBeJOMIIEHHE, U er0 MOAINCH.

2.3. Tlocne peructpaiyu ysenomiieHus B JKypHane 3amofHSETCS TallOH,
KOTOPBIA COCTOMT W3 JBYX YacTed: TaJlOHa-KOpellKa M TaloHa-yBEIOMIIEHUS
(mpunoxenue N 3 k Hacrosuemy llopsaky). PaboTHuKy BbIgaeTcst IMoj POCITHCH
TaJOH-YBEIOMJIEHHE C yKa3aHHEM JaHHBIX O JIHIIe, IPHUHABILIEM YBEIOMIICHHE, AaThl
U BPEMEHH €r0 PETHCTPAlMM, a TANOH-KOPEIIOK OCTaeTCs Y IOHKHOCTHOIO JIMIIA,
OTBETCTBEHHOro 3a paboTy 1o MNpoPUIaKTHKE KOPPYNIMOHHLIX M HHBIX
[IpaBOHAPYIIEHUHN.

B ciydae eciu yBeJOMIEHME IOCTYNHJIO TIO TIOYTE, TaJOH-YBEIOMIIEHHE



HaTpaBiisieTcss pabdOTHUKY, HalpaBWBIIEMY YBEIOMIEHHE, IIO II04YTE 3aKa3HbIM
ITMCBMOM.

OTKa3 B perdCTpaliy yBeJOMJIEHHS, a TAK)Ke HEBbIIa4Ya TaloHa-yBEIOMIICHHA
HE JIOIyCKArTCA.

II1. Opranu3anus NpOBEPKH COMEPIKALLUXCS
B YBEIOMIICHUSAX CBEJICHHUH

3.1. 3aperucTpMpoBaHHOE YyBEJIOMJIEHME B TOT € [EHb MEPEJaeTCad Ha
paccMOTpeHHe padoTOJaTelo WM JHIy, ero 3aMellalollieMy, id [MPUHITHS
pemeHus 06 OpraHU3aluy IPOBEPKH COACPIKAIMXCS B HEM CBEICHUH.

3.2. PabGortojmarens TO pe3ysbraraM pPacCMOTPeHHMs YyBEIOMIICHMS NPUHHAMAET
peltenye 00 OpraHM3allMil POBEPKH COMEPKAIMXCA B YBEIOMICHHH CBEICHUH H
HasHavyaeT OTBETCTBEHHOE 3a IMPOBeJeHHe IPOBepKH (akTa oOpallieHus B IIEJSIX
CKIOHeHUs paboTHMKA K COBEPIIEHHIO KOPPYNIHOHHBIX — [PaBOHAPYIICHHUH
JOJDKHOCTHOE JIULIO.

3.3. Oprauusamys MOPOBEpKM CBeleHWH O (akTax CKIOHEeHHsS pabOTHUKA K
COBEPINEHUIO KOPPYILHMOHHBIX TPABOHAPYIICHUH HIIK O CTaBUIMX HM3BECTHBIMH
(aktax oOpalleHUs K MHBIM pabOTHHWKAM C aHAJIOTMYHOM LEJbIO OCYIIECTBIACTCH
JOIDKHOCTHBIM JiMIloM OpraHu3arii, OTBETCTBEHHBIM 3a paboTy 10 MPOGHUIaKTHKE
KOPPYIIIMOHHBIX W WHBIX  TIPaBOHApyLICHWH  BO  B3aMMOJEHCTBHH,  IIpH
HeoOXOAMMOCTH, C APYTUMHU ToapasaeneHuaMu Opranusaryy.

[Ipy mpOBElEHWH IIPOBEPKU MPENCTABIEHHBIX CBEIEHHH MOJDKHOCTHOE JIUIO,
OTBETCTBEHHOE 3a paboTy 10 IHPO(MUIAKTHKE KOPPYNLIMOHHBIX W  HHBIX
TIpaBOHAPYILIEHUH, BIIPABE:

- TIpoBOAUTEL Geceilbl ¢ pabOTHUKOM, NOAABIIMM yBEIOMIIEHHE (YKa3aHHBIM B
yBEIOMIICHUN);

- [ojy4aTh OT paOOTHUKA IMOSICHEHUS [0 CBEIEHUAM, H3JI0KEHHBIM B
yBEIOMIIEHHUH;

- U3y4aTh TIPEJICTABICHHbIE pA0OTHMKAM MaTepHallbl;

- [OJIyYaTh WHGOPMALIHIO TI0 00CTOATENBCTBAM, YKA3aHHEIM B YBEIOMIIEHHH, ¥
ApYruX (DU3HUECKUX JIHI[ MTOCPECTBOM IpOBeleHHA Oecell M NPEeACTABIEHUS C HX
COrJIacHsi MUChbMEHHBIX MOACHEHUH U JIOKYMEHTOB;

- COBEpIICHMS HHBIX JIGHCTBUH W  MEPONPHATHH, IPEAyCMOTPEHHBIX
JEACTBYIOIIMM 3aKOHOAATeIbCTBOM, BEIOMCTBEHHBIMH U JIOKaJIbHBIMU aKTaMH.

3.4. TlpoBepka cBefeHUl, CONEPXKALUMXCH B YBEAOMIIEHHH, OCYIIECTBIISAETCS
IOJDKHOCTHBIM oM OpraHu3alnd, OTBETCTBEHHBIM 3a paboTy Mo Npo(uiIakTHKe
KOPPYIIIIHOHHBIX U UHBIX [IPaBOHAPYIIEHHH, B IIpeJieNlaX CBOUX ITOJIHOMOYHM B CPOK,
He mpepblmarommit 10 gHe# ¢ paThl peructpauuu yBenomienus B JKypuane. Io
OKOHYAHWY TIPOBEPKH MaTepUasbl IPOBEPKU BMECTE C IIPUIIaraeMbIMU JOKYMEHTaMH
IPEJICTABISIIOTCS ~ JOJDKHOCTHBIM — JIMLIOM, OTBETCTBEHHBIM 3a  paldoTy 110
npoUNaKTHKe KOPPYILIMOHHBIX U MHBIX [IPaBOHAPYIIEHHH, paboToaTento Uik ero
IIPEICTABUTEIIO JUIsl MPUHATHAS pelleHus] 00 oOpalleHWM B NPaBOOXPaHUTENBHBIE
Oprassl.

3.5. JIOIDKHOCTHOE JIMII0, OTBETCTBEHHOE 3a padoTy Mo NpOoQHIAKTHKE
KOPPYIIIMOHHBIX Y MHBIX IPaBOHAPYLIEHWW, B TEUEHHE 7 JHEH YBEAOMIISIOT
pabOTHMKA, HAITPABUBIIIETO YBEIOMIIEHUE, O IIPUHSITOM PEILIEHHUH.



ITpunoxerue N 1

Kk Topsaky yBEIOMICHHS
paboTozatens o hakrax
obpalenus B LENIX CKIOHEHHA
pabOTHHKA K COBEPIICHHIO
KOPPYIIIHOHHBIX TIPAaBOHAPYIIECHHH

PyKoBOAMTENO OpraHK3aluu
(nONKHOCTD, HAHMEHOBAHHE OpraHn3almi)

oT

(pamunus, MMA, OTUECTBO, NOIKHOCTE, KOHTaKTHBII TenedoH)

VYeenomienne
o hakTe oOpamenns B LeJAX CKIOHEHHS paboTHUKA K COBEPIHCHUIO
KOPPYNUHOHHBIX NPaBOHAPYIIEHHH

HacTosAIuM yBEIOMIIAI0, UTO:
1)
(ommcaHue 00CTOSTENLCTB, MPH KOTOPBIX CTalo H3BECTHO O cryuasix oOpalieHus
K paDOTHHKY B CBS3H C UCIIOTHEHHEM

UM ITOJIKHOCTHBIX 00s13aHHOCTEH Kakux-1a00 JTHI B LENIX CKIIOHEHHA
€ro K COBCPIIEHHTO KOppYHD;HOHHBIX

[paBOHAPYIICHK)

(nara, MECTO, BpEMs)

2)

(monpoGHEIE CBEEHHS O KOPPYTIMOHHBIX IPABOHAPYIICHUAX, KOTOPIE

JOTIKeH OBUT GBI COBEPIIUTE PAGOTHHK 110 IPOChhe oOpaTHBIIKXCS JIHLI)
3)
(BCE M3BECTHBIC CBETIEHMS O (PUIHIECKOM (FOpMAMYECKOM) JIUIIE, CKIOHAIOLIEM
K KOPPYIIIHOHHOMY TPABOHAPYLICHHIO)

4)
(criocob 1 0OCTOSTENLCTBA CKIOHEHHS K KOPPYIILIHOHHOMY [PaBOHAPY IEHHIO,
a Taxke urdopmals 00 0TKase

(coracuu) pabOTHUKA IPUHATE IPE/ITOKEHUE LA O COBEPIICHHH KOPPYILIHOHHOTO

IpaBOHAPYLIEHHS)
(110AMHUCh) (MHHIMATIE] B haMuIIns)
(nara)
Perucrpanus: N or" " 20 T
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